REQUISITION

The KVS Requisition system tracks purchase requests within the three-tiered Purchasing system. It is an essential tool

to accurately forecast,

track and review upcoming municipal expenditures. The Requisition system

includes

comprehensive security and over-budget checking with multiple approval levels for electronic purchase requests.
Requisitions include bid/quote tracking interface at the time of requisition entry and approval/release workflow.
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ENTRY MODE

Header | Detail | Attachments | Cuote |

Reg Ma: ,73 J Pieg Date: ’W ﬂ Status: m
Wendor: 1000015150 ['PRO" FLUMBING & HEATING ReqAmount [ 400000
Address: [ T |8 | [3465 OLD FLUVANNA ROAD Original Amount [ 400000

|JAME‘STOWN Y 14701 Rel Amount: liﬂl]
PO Mao. ,—L| “oucher Mo. v Amt Cancelled: ,700
Required: ’W ﬂ GL Date ’W é‘ Rem. Amaunt: ,W
Descriptian: }A\R CONDITIONING HOSES 2
Contract # l— Check ID: [ooont Date Released: ,7
Fund Coce: | | 1098 Code: [ ﬂ I
Dept Cods: | | Mon Disc Amt: ,7000
Ship Tar: [zzz [ET OF JAMESTOWH Discount %: [ 3
Bill Ta: 222z [T OF JAMESTOWHN Discount Amount |7uuu
Handle Cost Ship Terms ’7 ﬂ Year/Period ,m ﬂ W I
Ordered By:  [Kvg Entered By:  [v'S Cash Acct w 4
Approved By: ’EM\Ni Appraved: ’7 ﬂ Batch Mo: l_

[~ Blanket Order [ Print PO [~ Rejected ’m

ONLINE ENTRY INCLUDES VERIFICATION OF VENDORS,
BUDGET AVAILABILITY AND AUTOMATIC NOTIFICATION
OF WORKFLOW APPROVAL

—_—

KVS REQUISITION SYSTEM PROVIDES AN ONLINE
LISTING OF REQUISITIONS TO BE RELEASED WITH

INDICATORS OF OVERBUDGET, VENDOR MAXIMUM,
MISSING QUOTES OR FILE ATTACHMENTS

e

7 MUNINAME (KVS) - [PUR2020/V1/L1 Requisition]

Date Preparsd:  D5/19/2006 10:42 AM

NYDEMO

Requisition Release Summary Report

Fle Edt Record Systems Setup Window Help
a wE e@?le N SEARCH MODE
Enter Search Criteria
Req Mo Date [ ﬂ Amount Mode: [Search
“Wandor: MName: MName 2: Status: ‘Ou(slandm;j
Approved by Description Fund Dept.: ‘
PO M. “oucher Na: Entered By:
Show
Al
Req No Req Date D Vendor Name Rem. Amt Stat ApprBy A OB VM Q §
1 [i7ie6/z006  [OFFICE SUPH [0 COMPAR® 15000 A fkvs I |
2 |07/28/2006 TRAIN LIDO RAIL 3¢ 5.000.00 ,T K5 I
3 |07/28/2006 SHOWYCASE b 3.000.00 ’O_ LA
5 |07/28/2006 OFFICE SUPH ALRMART 5.500.00 ’ﬁ MO I
6 |07/28/2006  AUTO REPAI [ZIEEART /TIC 7.000.00 ,07 Cererer
] a5 o
] CErri
1] CEr i
] HoHHEp
Action’ [ gglect — - Relesse Fiscal Year [2007 ﬂ
Record: 3/5 <0SC» <DBG>
SYSTEM PROVIDES VERIFICATION
REPORT OF REQUISITIONS
PURA4250 1.0 RELEASED
Page 1 of 1
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FONo PO Date PO Amount Vendor Code  Vendor Name Description

ReqNo Req Date Req Amou m|

5 0519/2006
GRAND TOTAL:

200.00 0000019965  2XL
300.00

2 05192006 200.00

800-999-9KVS ¢ www.kvsinfo.com



