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REQUISITION

The KVS Requisition system tracks purchase requests within the three-tiered Purchasing system. It is an essential tool

to accurately forecast, track and review upcoming municipal

expenditures. The Requisition system includes comprehen-

sive security and over-budget checking with multiple approval levels for electronic purchase requests. Requisitions in-
clude bid/quote tracking interface at the time of requisition entry and approval/release workflow.
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ONLINE ENTRY INCLUDES VERIFICATION OF VENDORS,
BUDGET AVAILABILITY AND AUTOMATIC NOTIFICATION
OF WORKFLOW APPROVAL
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Header | Detail | Aftachments | Quote |
Fieg Nao ’73 J Fieq Date ’W ﬂ Status ’m
Wendor: 0000015150 & | [PRO"PLUMBING & HEATING Feg Amaunt [ 40000
Address: [ 1 & | [3465 OLD FLUVANNA ROAD Original Ameunt [ 4000.00

LAMESTOWN NY 14701 Fial Amaunt [ m

PO Mo, ’—L‘ “oucher Mo ’—L| Arnt Cancelled ,7[”]
Required ’W 3 | GLDate: ’W & | Rem. Amount ’w
Description:  JAIR CONDITIONING HOSES =]
Contract # ’— Check 1D ’m & | Date Released ’7
Fund Code: | [ 1098 Code: [ ﬂ [
Dept Code: ‘ | Non Disc Amt ’7000
Ship To. zezZ [CIT OF JAMESTOWH Discount %: liu
Bill To: 77z BT OF JAMESTOWN DiscountAmount. [ 0,00

Handle Cost: 3

Ship Terms: ﬂ “YearPeriod:

Bl

Ordered By:  [kvs Entered By:  [KvS Cash Acct: 0200.0000 3
Approved By [Envy Approved ﬂ Batch Mo

[ Blanket Order [ Print PO

[ Rejected
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Enter Search Criteria

Reg Mo Date: & | Amount Mode: [mglease -
KVS REQUISITION SYSTEM PROVIDES AN ONLINE Vandor Nare: \ L | Stetus: } j
LISTING OF REQUISITIONS TO BE RELEASED WITH ‘;’;T"Ed 7 39“;"’”2" E“:d: " | Dept: |
[u] ‘oucher MNa: ntered By: Show
INDICATORS OF OVERBUDGET, VENDOR MAXIMUM, S|
OR MISSING QUOTES - L
Req No Req Date Description Vendor Name Rem. Amt Stat Approved By OB VM Q S
- 1 D2/23/20068 |FLAGS 3-M COMPAN® 50000 [0 DATAVIOF — o I J
\ 0 3 [06/02/2006 [AIR CONDITIC [PRO" PLUMB 400000 0 [EMw LR T
f 4 |DB/M0Z/2006 [BRAKE FLUID AAA FLUID PC 500000 [0 [BECKER H u m N
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Release Release Fiscal Year, ,ﬁ ﬂ
Fecord: 1/3 <05Cs [<DEG>
SYSTEM PROVIDES VERIFICATION
Dats Prepared 051972006 10:42 AM NYDEMO PE:::UUL? REPORT OF REQUISITIONS
Requisition Release Summary Report RELEASED
POMNo PO Date PO Amount Vendor Code  Vendor Name Dascription ReqMo ReqDate Rqumoum| 7
5 051912006 00.00 0000019965 ZXL 2 05192006 00.00
GRAND TOTAL: 300.00
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